
Non-Tenure Track Appointment Request 
Research/Fellow/Visitor/Lecturer Appointments

Today’s date: MUST Attach Curriculum Vitae:

Check all that apply New Employee
Revised Rate/Salary
Reappointment

Teaching being added/change 
Advising Thesis & Independent Study Payment
Change in funding source 
Change in Job TitleTermination/Resignation

First Name

Term on Appt end dateAppt EndBegin Date of Appointment

Last NameMI

# of Unused Vacation Days:Termination/Resignation Date

Mailing Address for Appt Ltr 
(If termination, Forwarding address)

Building

Worksite Arrangement

Department/Program

Title (Choose from drop down list)

Hiring Info:  PhD in hand? Yes No PhD expected on?

UnknownNoYes

NoYes

NoYes

U.S. Citizen or permanent resident?

Anticipated teaching assignment?

Term(s)/Course(s) Teaching

Is this appointment renewable? 
If yes, please explain future plans

Salary

Funding Source(s)

Additional Information/Notes

Equivalent of  PhD in hand?

FTE

View Detailed Title information in the FacultyHandbook (Non-Tenure-Line Appointments)

Is this person a Fellow? NoYesIs this person a Postdoctoral Scholar? Yes No

Office #

On-site HybridRemote

Feb 2025 1

Supervisor Name

f0048b9
Sticky Note
When submitting a termination, please submit a forwarding address

f0048b9
Sticky Note
DISTINGUISHED FELLOWS (OF SPONSORING DEPARTMENT, PROGRAM, CENTER, INSTITUTE)

This title may be awarded to a highly limited number of individuals who have exceptional national/international stature in
their given field of endeavor, but do not meet criteria for a faculty rank. Distinguished Fellows are not members of the Faculty. The decision to recommend the title of Distinguished Fellow rests with the appropriate Dean and must be approved
by the appropriate mechanism for the employing school and by the Provost.
It is the expectation that such individuals will be supported from extramural funds. Appointments for Distinguished Fellows
will be limited to a 3-year term, which may be renewed. It is the expectation that these individuals will, in nearly all cases, be
targeted hires and thus be eligible for a waiver from a national search with respect to EO/AA policies. However, any
individual hired as a Distinguished Fellow who does not meet waiver criteria must be identified by a national search and hired
following standard Dartmouth College search protocols. Distinguished Fellows must be employed by Dartmouth College while they hold this title. Distinguished fellows may be named in association with an Institute or Center that itself does not have the ability to make academic appointments, but such individuals must also have an affiliation with an academic department or program. In such cases, the Center may bear the financial responsibility for the hire, as well as the administrative
responsibility for executing the search and day-to-day support for the academic endeavors of the Distinguished Fellow.
However, the department or program will have responsibility for other administrative processes pertinent to such employees, such as payroll authorization smart forms, visa processing, and reappointments.


f0048b9
Sticky Note
As defined by the Council on Sponsored Activities in April 2011: "A postdoctoral scholar is an individual who has received a doctoral (or equivalent) degree and is appointed for a limited period of time of mentored advanced training to enhance the professional skills and research independence needed to pursue his or her chosen career path. The primary purpose of a postdoctoral scholar is to engage in advanced study and training; in some cases teaching may be part of that training.  Normally, a postdoctoral scholar will be supported by external awards or fellowships."

https://faculty.dartmouth.edu/artsandsciences/governance-service/policies-procedures/faculty-handbook


AUTHORIZATION OF DEPT. CHAIR
Printed Name

Printed Name

Printed Name

AUTHORIZATION OF RGM

Signature _____________________ 

AUTHORIZATION OF PI  Signature _____________________ 

Signature _____________________

Union Member?

Production Start Date Production End Date Residence End Date

Due Date of Design/Specification/Rehearsals Date of Performance

Please complete for VISITING DESIGNER ONLY 

 Name of Production

------------------------------------------------------------------------------------------------------------------------------------------------------------------

Additional Information/Notes

Yes NoNo

Residence Start Date

-----------------------------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

NoDoes this person currently hold a staff position at Dartmouth ? Yes*

*Must submit a copy the Staff Authorization Request  for A&S Teaching form.

Non-Tenure Track Appointment Request 
Research/Fellow/Visitor/Lecturer Appointments

Feb 2025 2

https://lookup.dartmouth.edu/
f0048b9
Sticky Note
Use the Dartmouth Directory (https://lookup.dartmouth.edu/) to verify the candidate’s “Primary Affiliation”.


https://fas.dartmouth.edu/sites/fas/files/2025-05/Final%20Staff%20Authorization%20Request%20for%20A%26S%20Teaching%20v5_3.pdf
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